
ACCESS TO INFORMATION PROCEDURE RULES 19 & 20  
 

19.0  Record of Decisions 

  
After any meeting of the Cabinet or any of its Committees, whether held in 
public or private, the proper officer or, where no officer was present, the 
person presiding at the meeting, will produce a record of every decision taken 
at that meeting as soon as practicable.  The record will include a statement of 
the reasons for each decision and any alternative options considered and 
rejected at that meeting. 

 

Decisions by Individual Members of the Cabinet 

  
20.1     Reports intended to be taken into account 

  
Where an individual member of the Cabinet receives a report which he/she 
intends to take into account in making any key decision, then he/she will not 
make the decision until at least 3 clear days after receipt of that report. 

20.2     Provision of copies of reports to Overview and Scrutiny Committees 
  
            On giving of such a report to an individual decision maker, the person who 

prepared the report will give a copy of it to the Chairman of every relevant 
Overview and Scrutiny Committee or Sub-Committee as soon as reasonably 
practicable, and make it publicly available at the same time, unless it contains 
confidential or exempt information. 

  
20.3     Record of individual decision 
  

As soon as reasonably practicable after a Cabinet decision has been taken by 
an individual member of the Cabinet or a key decision has been taken by an 
officer, he/she will prepare, or instruct the proper officer to prepare, a record 
of the decision, a statement of the reasons for it and any alternative options 
considered and rejected.  The provisions of Rules 7 and 8 (inspection of 
documents after meetings) will also apply to the making of decisions by 
individual members of the Cabinet.  This does not require the disclosure of 
exempt or confidential information or advice from a political assistant. 

 


